NORTHERN VIRGINIA TRANSPORTATION AUTHORITY

Policy Number 2 -- Conflict of Interest

Purpose. The purpose of this policy is to ensure that the Northern Virginia
Transportation Authority (NVTA) employees participate in the Authority’s business in
a manner free from any conflicts of interest or the appearance of a conflict of interest.

General. All staff shall comply with the State and Local Government Conflict of
Interests Act and this policy. Consistent with the intent of the Code of Virginia §2.2-
3114 and 2.2-3115, staff in positions that may influence financial decisions of the
Authority shall file a “Statement of Economic Interests” by December 15" and June
15" of each year as required by law with the Clerk to NVTA and the Virginia Conflict
of Interest and Ethics Advisory Council. The NVTA recognizes elected officials are
required to biannually file their Statement of Economic Interests through their locality.

Procedures.

A. Recusal. In the event that a staff member is conflicted (consistent with the
parameters provided in his/her “Statement of Economic Interests”) or would have
the appearance of potentially being conflicted, the staff member shall recuse
him/herself from any discussion or deliberation of the relevant item. The record of
the relevant meeting shall reflect such recusal.

B. Process. In December and June of each year, the Executive Director shall remind
relevant staff of the biannual requirement. Statements will be provided to the
Executive Director by December 15" and June 15" of each year. The Executive
Director will inform the chair of the Authority that he/she has completed and filed
his/her statement. Statements shall be filed with the State and a copy will be
retained in an appropriate file by the Executive Director.

C. Designated Staff. Staff members with responsibility for financial advice,
transactions or project selection shall be required to file a statement as specified by
the Executive Director. As a minimum, this will include the Executive Director,
Chief Financial Officer, Assistant Finance Officer and Program Coordinators.
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